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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: LCDR Don Haines
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: NCS31
ADDRESS:
THRU (Liaison Officer): SSMC3, Room 6725
CDR Paul Moen 1315 East West HWY
BILLET TITLE: BILLET #: 7250 Silver Spring, MD 20910
Chief, Operations Branch PHONE NUMBER:  (301) 713-2702
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-4 (This block to be completed by liaison officer) ‘
GS-13/14 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
CAPT Samuel DeBow, Jr. Chief, Hydro Surveys Division (301) 713-2699

EDUCATIONAL REQUIREMENTS:
BS in engineering, math, physics, geography, or physical oceanography

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Extensive experience in hydro surveying, completed a tour as operations officer on a hydrographic ship, or OIC of a major
hydrographic field party. Working knowledge in related discipline such as geodesy, water levels, photgrammetry, and
charting. Hydro experience on both coasts is desirable.

1. GENERAL DESCRIPTION OF BILLET:

This position is with Hydrographic Surveys Division within the Office of Coast Survey, NOS. The Operations Branch is
responsible for determining which areas, within NOS's area of charting responsibility, require hydrographic surveys. The
OPS branch schedules and monitors surveys for hydrographic ships and field parties and coordinates headquarter's planning
for those surveys. Detailed specifications for the conduct of hydrographic survey projects are prepared and issued to the
scheduled field unit. The OPS Branch examines and approves chart evaluation and reconnaissance surveys for application
to the chart. Coordinates field operations for National Marine Sanctuaries and National Marine Fisheries Service to provide
interagency assistance with the preservation of Marine Sanctuaries and habitats. The OPS Branch is involved with the
compilation of Field Procedure Guidelines and NOS Hydrographic Surveys Specifications and Deliverables. The OPS
Branch coordinates with Marine Chart Division in assuring hydrographic information is applied to the nautical chart properly.
Coordinates charting activity with other countries. Geographic information Systems, Remote Sensing applications,
associated database tools and traditional cartographic techniques are used and applied in this billet's responsibilities.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: 8-10 Grade(s): GS-7/13 and 0O1-03

1. Responsible for the accomplishments of all OPS Branch responsibilities.

2. Represents the OPS Branch, Division, and Agency at meetings and conferences with Federal, State, and local agencies
and private organizations.

3. Supports the OPS Branch, Division, and Agency with hydrographic expertise and advise.

4. ldentifies, organizes and provides training for Officers, Physical Scientist, GS employees and Survey Technicians
concerning operations and survey methodology.

5. Reviews applicants' resumes, interview prospective candidates for employment and recommend appointments for
positions.

6. Responsible for supervising cartographer's processed data to ensure adherence to administrative policies and fulfillment
of agreed-upon technical and managerial objectives delivered to Marine Charting Division.

Return to Billet Description List
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides the incumbent with the opportunity to gain supervisory and management experience, important for the
future assignments as a senior officer and to fulfill promotion requirements. Participation in preparing recommendations for
hydrographic fleet working areas and development of project requirements is afforded, allowing the incumbent an "inside
view" of what drives vessel and personnel use in NOS.

4. ADDITIONAL COMMENTS:

7. Organizes and provides updated manuals for the field parties.

8. Supervises maintenance of field vessels Hydrographic surveying statistics.
9. Coordinates hydrographic requirements with other Division units.

10. Schedules and plans surveys for future planning and allocation of funds.

SIGNATURE OF SUPERVISOR: DATE:
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